
  

 

 

 

 

 

 

 

STATEMENT/PURPOSE   

Approve of special events with anticipated attendance exceeding 250 people -  including street/parking closures 

and use of Town Equipment. 

 

BACKGROUND/ALTERNATIVES   

The applicant, Jackson Hole WILD (a local non-profit), requests Council permission to host the Jackson Hole 

WILD Wildlife Film Festival event on October 7th and 8th, 2016 from 10:00 A.M. to 9:00 P.M. at the Center for 

the Arts.  The applicant expects approximately 3000 spectators to attend the event over the course of a two day 

period and requests the following in association with the event: 

 Permission to close approximately 6 to 8 parking spaces on the west side of Cache Street (the parking 

spaces closest to the Center for the Arts Lawn).  The closures are requested for Saturday, October 8th 

from 9:00 A.M. until 9:00 P.M. The parking spaces would be utilized by local food truck vendors.     

 Use of cones, barricades and signs for the closure of the parking spaces. 

 An expo business license from Town staff for the street food vendors. 

 Permission to land a helicopter on the Center for the Arts Lawn at 10:00 A.M. on Saturday, October 8th.  

The helicopter would remain in the CFA lawn until it departs between the hours of noon and 4:00 P.M. 

depending on demand for the helicopter.   The Center for the Arts has approved of landing the helicopter 

in the Center for the Arts Lawn.  The helicopter team has deemed that landing of the helicopter in the 

Center for the Arts Lawn is physically possible.    

 

If the Town Council approves of a helicopter landing in the Center for Arts Lawn, then staff 

recommends that residents within a two block radius of the Center for the Arts Lawn shall be notified in 

advance of the date and anticipated landing and departure times. 

 

Other Special Events:  Staff does not anticipate a conflict with any other special events. 

   

The Jackson Hole WILD Wildlife Film Festival is working with the Center for the Arts for a vast majority of  

planning and preparations.    This event meets the conditions of the lease regarding ending time of special 

events on the CFA Lawn (9:00 P.M.).   The primary approvals that the event seeks is closure of parking spaces, 

use of town cones or barriers and permission to land a helicopter in the CFA lawn.    

 

This application has been submitted to various Town departments for review.   

 

ALIGNMENT WITH COUNCIL’S STRATEGIC INTENT 

Special Events support Town as Heart, Maintain Unique Character of Jackson Hole, and Economic 

Sustainability.  
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SUBJECT:  Special Event- Jackson Hole WILD Festival at the Center for the Arts 



ATTACHMENTS   

Special Event Application 

 

FISCAL IMPACT  

Direct income includes fees associated with the expo license.  There is a minimal fiscal impact associated with 

staff time to process the expo application and to check out and check in barricades and road signs.   

 

STAFF IMPACT   

Minimal but includes processing the expo permit applications and checking out and checking in barricades and 

road signs.   

 

LEGAL REVIEW   

N/A 

 

RECOMMENDATION 

Should Council wish to approve the application, staff recommends approval be subject to the following 

conditions and restrictions: 

1. Any additional conditions or restrictions staff or Town Council wishes to add upon further review of the 

application.   

2. The applicant must dispose of all trash generated by the event.  

3. The applicant shall clean up immediately following the event. 

4. All food service shall be coordinated with Teton County Environmental Health. 

5. Insurance: An insurance certificate that names the “Town of Jackson as an additional insured including 

its Officers, Officials, Employees, and Volunteers” and must also state that coverage is primary and non-

contributory is required. Insurance limits must be at least $1,000,000/occurrence and $1,000,000 

aggregate.  The additional insured language on the certificate may not include any limitations or 

exclusions. Insurance certificates are subject to the review and approval of the Town attorney. 

6. All power and sound cords that cross walkways shall be taped and secured to avoid a tripping hazard.  

7. All walkways and boardwalks must be kept unobstructed at all times.  

8. All tents having an area in excess of 200 square feet shall require advance permitting through the Fire 

Department unless open on all sides (IFC 105.6.43). 

9. Tents which can hold over 50 or more occupants must provide the Fire Department with a detailed site 

and floor plan detailing means of egress, seating capacity, location and type of heating and electrical 

equipment (IFC 3103.6). 

10. Tents, canopies or membrane structures shall not be located within 20 feet of lot lines, buildings, other 

tents, canopies or membrane structures, parked vehicles or internal combustion engines (IFC 3103.8.2) 

11. Tents must meet the flame propagation performance criteria of NFPA 701 (IFC 3104.2). 

12. Combustible materials shall not be located within any tent, canopy or membrane structure in use for 

public assembly (IFC 3104.5). 

13. Smoking shall not be permitted in tents, canopies or membrane structures.  Approved “No Smoking” 

signs shall be conspicuously posted (IFC 3104.6). 

14. All open flame devices are strictly prohibited within tents unless approved by the fire code official (IFC 

3104.7) 

15. Portable 2A:10B-C fire extinguishers shall be provided, one minimum, for tents requiring permits with a 

75 foot travel distance (IFC 3104.12). 

16. Any cooking performed within tents shall require advance approval by the Fire Department (IFC  

3104.15.3 – 3104.15.7). 

17. Generators and other internal combustion power sources shall be separated from tents, canopies or 

membrane structures by a minimum of 20 feet and shall be isolated from contact with the public by 

fencing, enclosure or other approved means (IFC 3104.19). 

18. All electrical/temporary power shall be in accordance with the 2011 National Electric Code and subject 

to inspection from this Department (IFC 605.9). 



19. Fire department access roads shall have and maintain a clear and unobstructed width of 20 feet to allow 

for emergency vehicle traffic along ALL areas of open and closed streets (IFC 503.2.1).  Booths and 

tents may be erected on either side of street, however, a 20 foot straight path must be provided. 

20. Review and follow all of the guidelines listed on the Jackson Hole Fire/EMS website regarding Special 

Event Rules, based on the 2012 International Fire Code.  These rules can be obtained from the Town of 

Jackson website.   

21. The applicant shall be responsible for the closure of requested parking spaces and the procuring, posting 

and removal of any signage including but not limited no parking and handicapped parking signs 

associated with the event. 

22. An adequate number of designated handicapped parking spaces shall be established in the vicinity of the 

event.  

23. The applicant shall be responsible for the check out, pick up, set up and return of all barricades and road 

signs from the Public Works Department.  The applicant will be responsible for any deposit required for 

this equipment. 

24. The applicant is expected to monitor the noise levels of the event to ensure that it is conducted in a 

manner that reduces the likelihood that it will disturb the residents of the surrounding area or 

neighborhood. In the event that complaints from residents are received, the person to whom this permit 

is issued shall be responsible for taking reasonable steps to see that the noise is abated in a timely 

manner.    

25. If a helicopter is permitted to land in the CFA lawn, then residents within a two block radius of the 

Center for the Arts Lawn shall be notified in advance of the date and anticipated time of the helicopter 

landing and departure. 

 

 

SUGGESTED MOTION 

I move to approve the special event application made by the Jackson Hole WILD Wildlife Film Festival subject 

to the conditions and restrictions listed in the staff report.    

 

 

 

 

  



Jackson	Hole	WILD	Festival:	Science

Jackson	Hole	WILD	(The	Wildlife	Film	Festival)

P.O.	Box	3940

Jackson 83001WY

Melanie	Judd

Melanie@jhfestival.org

3077337016

Inspire	a	wonder	of	science	through	hands	on	activities	and	unique	programming	for	the	whole

family The	Center

Oct	7&8

Oct	7th 8am

Oct	8th 10pm
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(After	submission	you	can)
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The	side	of	the	street	on	Cache	Oct	8th	10	am	4pm

10





to	have	both	a	fire	truck	and	ambulance	present	for	kids	to	learn	about	EMS

We	have	been	in	contact	with	folks	at	EMS	and	are	hoping

✔ ✔





wine	at	the	CFA	bar





No	major	changes
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