
 

            

PLANNING PERMIT APPLICATION 
Planning & Building Department 

Planning Division 
 

   
150 E Pearl Ave.  

P.O. Box 1687 
Jackson, WY  83001 

ph:  (307) 733-0440 
fax: (307) 734-3563 
www.townofjackson.com 

 

   
 

For Office Use Only 
Fees Paid    

Check #    Credit Card   Cash   

Application #s          

 

 

PROJECT.   

Name/Description:  

Physical Address:  

Lot, Subdivision:  PIDN:  
 

OWNER.   

Name:  Phone:  

Mailing Address:  ZIP:  

E-mail:  
 

APPLICANT/AGENT.   

Name:  Phone:  

Mailing Address:  ZIP:  

E-mail:  
 

DESIGNATED PRIMARY CONTACT. 

 Owner   Applicant/Agent 
 

TYPE OF APPLICATION.  Please check all that apply; see Fee Schedule for applicable fees. 

Use Permit  Physical Development Interpretations 

 Basic Use 

 Conditional Use 

 Special Use 

 Sketch Plan 

 Development Plan 

 

 Formal Interpretation 

 Zoning Compliance Verification 

Relief from the LDRs  Development Option/Subdivision Amendments to the LDRs 

 Administrative Adjustment  

 Variance 

 Beneficial Use Determination 

 Appeal of an Admin. Decision 

 Development Option Plan  

 Subdivision Plat  

 Boundary Adjustment (replat)  

 Boundary Adjustment (no plat) 

 LDR Text Amendment  

 Zoning Map Amendment  

 Planned Unit Development 

Planning Permit Application 1 Effective 01/01/2015 



PRE-SUBMITTAL STEPS.  Pre-submittal steps, such as a pre-application conference, environmental analysis, or neighborhood 
meeting, are required before application submittal for some application types. See Section 8.1.5, Summary of Procedures, for 
requirements applicable to your application package. If a pre-submittal step is required, please provide the information below. If 
you need assistance locating the project number or other information related to a pre-submittal step, contact the Planning 
Department.  If this application is amending a previous approval, indicate the original permit number. 

Pre-application Conference #:  Environmental Analysis #:  

Original Permit #:  Date of Neighborhood Meeting:  
 

SUBMITTAL REQUIREMENTS. Twelve (12) hard copies and one (1) digital copy of the application package (this form, plus all 
applicable attachments) should be submitted to the Planning Department..  Please ensure all submittal requirements are included. 
The Planning Department will not hold or process incomplete applications. Partial or incomplete applications will be returned to 
the applicant. 

Have you attached the following? 
 
 Application Fee.  Fees are cumulative. Applications for multiple types of permits, or for multiple permits of the same 

type, require multiple fees. See the currently adopted Fee Schedule in the Administrative Manual for more information.   
 Notarized Letter of Authorization.  A notarized letter of consent from the landowner is required if the applicant is not 

the owner, or if an agent is applying on behalf of the landowner. If the owner is a partnership or corporation, proof that 
the owner can sign on behalf of the partnership or corporation is also required. Please see the Letter of Authorization 
template in the Administrative Manual for a sample. 

 Response to Submittal Checklist.  All applications require response to applicable review standards. These standards are 
outlined on the Submittal Checklists for each application type. If a pre-application conference is held, the Submittal 
Checklists will be provided at the conference. If no pre-application conference is required, please see the Administrative 
Manual for the applicable Checklists. The checklist is intended as a reference to assist you in submitting a sufficient 
application; submitting a copy of the checklist itself is not required.   

 

FORMAT. 

The main component of any application is demonstration of compliance with all applicable Land Development Regulations (LDRs) 
and Resolutions. The submittal checklists are intended to identify applicable LDR standards and to outline the information that 
must be submitted to sufficiently address compliance with those standards.  

For some submittal components, minimum standards and formatting requirements have been established. Those are referenced 
on the checklists where applicable. For all other submittal components, the applicant may choose to make use of narrative 
statements, maps, drawings, plans and specifications, tables and/or calculations to best demonstrate compliance with a particular 
standard. 

 
Note:  Information provided by the applicant or other review agencies during the planning process may identify other 
requirements that were not evident at the time of application submittal or a Pre-Application Conference, if held.  Staff may 
request additional materials during review as needed to determine compliance with the LDRs.  

 

Under penalty of perjury, I hereby certify that I have read this application and associated checklists and state that, to the best of 
my knowledge, all information submitted in this request is true and correct. I agree to comply with all county and state laws 
relating to the subject matter of this application, and hereby authorize representatives of Teton County to enter upon the above-
mentioned property during normal business hours, after making a reasonable effort to contact the owner/applicant prior to 
entering. 

   

Signature of Owner or Authorized Applicant/Agent  Date 

   

Name Printed  Title 
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Response to Submittal Checklist Letter 
 
 
 
Dear Paul, 
 
Enclosed is a Final Development Submittal for the proposed 15,000sf three story Children’s Learning Center 
at 105 Mercill Ave (western half) in the AC Zone / downtown Parking Overlay.  The project has already been 
through a Pre-Application Review P15-025 and has been presented to the DRC for informal feedback.  This 
submitted application already takes into account suggestions made during these two initial steps.  Items 
check marked for response during Pre-App Review are as follows: 
 
Planning Permit Application: Basic Use Permit and Grading Permit submitted as part of this application. 
Notarized Letter of Authorization: Enclosed in application.  Land – County, Building CLC 
Application Fees: Waived for Non-Profit Child Care Applicant 
Mailed Notice: TBD 
Other Information Needed: Application will be submitted as an Electronic File once found Sufficient. 
Response Letter: This is the Response Letter 
Narrative Description of Proposed Development:  See DRC Cover Letter 
Proposed Development Program – Pre-Application Conference Summary Checklist is being used. 
Site Plan: Please see enclosed drawing set. 
Floor Plans: Please see enclosed drawing set. 
Neighborhood Meeting Summary: This is optional with this application and will not be pursued. 
Posted Notice: TBD once project is found Sufficient and date with Planning Commission is offered. 
 
Article 2 Complete Neighborhoods 
Subsection B Physical Development 
Structure Location and Mass: All requirements are met By-Right and an FAR is used as prescribed by the 
Planning Director. 
Max Scale of Development: All requirements are met By-Right.  15,000sf max single building is proposed 
Building Design: Already was reviewed at DRC Workshop.  Package includes formal submittal for already 
scheduled DRC Meeting on 8.12.15. 
Site Development: All requirements are met By-Right.  Proposed development has eliminated one curb cut 
onto the property from the western alley.  This was a preliminary review requirement by the TOJ Engineer. 
Fencing: All requirements are met By-Right.  All fence is 48” in height.  Western fence is on property line in 
Side Yard Setback.  Southern Fence is a vehicle Crash Barrier located to meet TOJ R.O.W. requirements.  
See all proposed fencing design on Sheet A003.  Fencing it designed to keep children contained outdoors. 
 
Subsection C Allowable Uses 
 Allowed Uses 
 Use Requirements 
 Max Scale of Use 
Subsection D Development Options n/a 
Subsection E Additional Zone Specific Standards n/a 
Article 4 Special Purpose Zones n/a 
Article 5 Physical Development Standards Applicable In All Zones 
 Division 5.3 Scenic Standards are met with the use of can down lights on wall with concealed bulbs 
 Division 5.5 Landscaping Standards are met as shown on Landscape drawings. 

Division 5.6 Sign Standards are met as shown on Sht A200 East Elevation and as noted on A002 
Division 5.7 Grading, Erosion Control Stormwater Management are met – See Civil Drawings 
Division 5.8 Design Guidelines are met – See DRC Drawing Set. 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
 
July 20, 2015 
 
TOJ Planning & Development, C/o Paul Anthony 
PO Box 687 
Jackson, WY 83001 
307.733.0440 

KRIKOR ARCHITECTURE PROPOSED CHILDREN’S LEARNING CENTER FACILITY



 
 
 
 
 
 
 
 
 

Article 6 Use Standards Applicable in All Zones 
Division 6.1 Allowable Uses 
Proposed development meets all Allowable Use requirements 
Division 6.2 Parking and Loading Standards 
(6.2.2) Required Parking and Loading is as calculated on Sheet A002 Parking Calculations (site is in 
Downtown Parking Overlay so 50% reduction has been factored).   
(6.2.3) Location of Required Parking for Off-Street and On-Street is as required and shown on Sheet A002.  
(6.2.4) Maintenance of Off-Street Parking and Loading as per the CLC Lease Agreement with Teton County.   
(6.2.5) Off-Street Parking and Loading Design Standards are met and as shown on Sheet A002.   
(6.2.6) Parking and Loading Standards in the Downtown Parking District for deliveries to this site will occur 
near the back northwest corner of the parking lot.  There is a rear gate and rear building entry that gives 
easy access to an exterior storage shed and interior back of building delivery support spaces such as the 
Warming Kitchen.  Staff will park in the northwest corner of the lot.  If a delivery truck was temporarily parked 
near these back stalls there will not be an issue due to infrequent staff departures.  See Sheet A002 
 
Division 6.4 Operational Standards 
(6.4.1) Outside Storage requirements are met and shown in the Shed detail on Sheet A004.   
(6.4.2) Refuse and Recycling required is met and shown in the enclosed dumpster detail on Sheet A002.   
(6.4.3) Noise is addressed by stating that due to the nature of the Proposed Childcare Facility and 
Certification Requirements for Outdoor Classroom space, playground type noise will come from the property 
during normal business operating hours.  This will be similar to the historical use on the property 
(6.4.4) Vibration is not proposed from this development. 
(6.4.5) Electrical Disturbances are not proposed from this development. 
(6.4.6) Fire and Explosive Hazards are not proposed from this development.  
 
 
 
 
Please let me know if there are any other requirements that need to be met in order to expedite this project 
through the Public Review and Approval Process. 
 
 
 
 
 
 
 
Best Regards, 
 

 
Gregory Mason, AIA, LEED AP 
KRIKOR Architecture, L.L.C. 
 
 
 
 
 
 
 
 
 
 
 
 
 

        PO Box 4659 
Jackson, WY 83001 

P: 307.413.6874 
E: krikorarch@gmail.com 



 
 
 
 
 
 
 
 
 
 
RE:  Proposed New Building for CLC 
        105 Mercill Ave (West Half) 
        Jackson, Wyoming  
 
I am pleased to submit a Development Plan / Design Review Committee package for the Proposed 
Children’s Learning Center (CLC) at their 105 Mercill Ave location in the Town of Jackson.  CLC owns the 
existing building in which they currently operate and Teton County owns the land.  The project consists of 
removing all structures and some trees from the western half of the property and constructing a new child 
care facility.  The new building will house the organizations Early Head Start, Head Start, Early Childhood 
Education, Montessori, Special Education Programs and the Non-Profit Organizations new Regional Office. 
The new building is 15,000sf total.  It contains two stories of habitable space above grade with a partial third 
floor used only for storage.   
 
The new building purposely sits back as far as possible from the street yard setbacks to create as much 
“Outdoor Classroom” as possible facing south and west.  The outdoor space is used by children all year.  
Having these sun exposures is critical to creating useable outdoor “Natural Play” areas. 
 
The building volume is a solid / void & added / subtractive exercise that uses design techniques as follows:   
 
The north and south longer facades are broken up vertically by having the second floor overhang the 
lower.  Theses facades are also broken up horizontally with “additive” two story window bays that accent 
special gathering areas inside the building and classrooms.  There are also attached covered patio canopies 
to reduce wall scale and protect discharge points from classrooms.  The west façade is “subtractive” and 
has carved out space for a covered secondary First Floor Entry and upper floor exterior deck.  The deck rail 
it attached as a screen that overlaps the line of the floor plate and reduces vertical scale.  The east façade is 
“additive” which includes a three story volume set back from the north/ south walls but raises up above the 
main building roof line.  This pronounced form contains the primary First Floor Entry and public vertical 
circulation for the building.  It also contains the third floor storage area. 
 
The roof line has been designed with no overhangs in order to eliminate water, snow and ice dropping down 
to the building perimeter below.  The area of “Outdoor Classroom” provided to meet State Certification 
requirements is very tight.  Every square foot of ground surface needs to remain useable throughout the 
seasons.  Loss of useable play area cannot occur due to falling hazards from above that create large ice 
mounds on the ground.  Roof areas slope back into the building form and water is discharged out roof drains 
to a drywell.  The main second floor walls are visually incorporated into the horizontal roof line to create a 
smaller scale building.  However, the main front entry roof has a singular shed slope that is independent 
from the rest of the building. 
 
CLC is constructing the building and turning ownership over to Teton County upon completion.  Teton 
County Facilities has requested exterior materials that are very low maintenance.  The roof is membrane, 
the upper walls are painted vertical metal 6” wide T&G panels, the window bays are painted horizontal metal 
4” wide T&G panels, main horizontal siding is painted wood grained 6” wide metal panels, vertical siding is 
random ribbed cement board panels and stone is dry stack appearance Farmers Rock.  All canopies are 
exposed timber and steel with membrane roof.  Exterior window and doors are thermally broken aluminum 
and glass storefront system or wood/metal clad units.  
 
Best Regards, 
 
 

 
Gregory Mason, AIA, LEED AP 
KRIKOR Architecture, L.L.C. 
 
 

 

   
 
July 20, 2015 
 
TOJ Planning Department c/o Paul Anthony 
PO Box 1687 
Jackson, WY 83001 
307.733.0440 

       

KRIKOR ARCHITECTURE 

PO Box 4659 
Jackson, WY 83001 

P: 307.413.6874 
E: krikorarch@gmail.com 

DEVELOPMENT PLAN/DESIGN REVIEW COMMITTEE SUBMIT 
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Teton County
Commissioners

105 MERCILL AVE.

JACKSON, WY 83001

Pierson Land Works LLC
P.O. Box 1143

180 S. Willow St.
Jackson, WY 83001
Tel  307. 733.5429
Fax 307. 733.9669

piersonlandworks.com

we define, design & deliver
the places that you play, Live & Work
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Inside Out Landscape Architecture, LLC

5263 Torrence Road

Wilson, WY  83014
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allison.iola@gmail.com

DRAWING NUMBER:

Project Number:

Prepared By:            Date:                  Rev. Date:

PROJECT TITLE:

DRAWING TITLE:

2015-15

LP 1.0

CHILDREN'S LEARNING CENTER

105 Mercil Ave.

TREE REMOVAL PLAN

LCP 07/20/15

0
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WITH LCP DESIGN, LLC INC.

LIBBY PAGLIONE, RLA

TREE PROTECTION FENCING
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Prepared By:            Date:                  Rev. Date:

PROJECT TITLE:

DRAWING TITLE:
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LANDSCAPE PLAN
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Inside Out Landscape Architecture, LLC

5263 Torrence Road

Wilson, WY  83014
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DRAWING NUMBER:

Project Number:

Prepared By:            Date:                  Rev. Date:

PROJECT TITLE:

DRAWING TITLE:

2015-15
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CHILDREN'S LEARNING CENTER
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IRRIGATION & PLANTING DETAILS

LCP 07/20/15
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RP BACKFLOW W/ENCLOSURE1

IRRIGATION NOTES:

1. LANDSCAPE CONTRACTOR TO WORK WITH GENERAL

CONTRACTOR TO DETERMINE LOCATION OF POINT OF

CONNECTION, RP BACKFLOW PREVENTOR ETC.

2. LANDSCAPE CONTRACTOR TO COORDINATE WITH GENERAL

CONTRACTOR AS TO WATER PRESSURE.

3. LANDSCAPE CONTRACTOR TO CONTACT ONE CALL WITH

REGARDS TO EXISTING UTILITIES.

4. ALL NEW TREES, SHRUBS, PERENNIALS, ORNAMENTAL

GRASSES AND GROUNDCOVERS SHALL RECEIVE DRIP

IRRIGATION.
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	Fees Paid: 
	Credit Card: 
	Application s: 
	undefined: 
	Cash 1: 
	Cash 2: 
	Check: 
	NameDescription: Children's Learning Center
	Physical Address: 105 Mercill Ave
	Lot Subdivision: Lots 15-17 Blk 2 J.R. Jones
	PIDN: 
	undefined_2: Teton County / Children's Learning Center
	Phone: CLC: 733.1616
	ZIP: 83001
	Mailing Address 1: CLC: POB 4100, Jackson, WY
	Mailing Address 2: CLC Patti Boyd: pboyd@learningcenterwy.org
	undefined_3: Greg Mason / KRIKOR Architecture
	Phone_2: 307.413.6874
	ZIP_2: 83001
	Mailing Address 1_2: POB 4659 Jackson, WY
	Mailing Address 2_2: KRIKORARCH@GMAIL.COM
	Owner: 
	ApplicantAgent: X
	Basic Use: X
	Sketch Plan: 
	Formal Interpretation: 
	Conditional Use: 
	Development Plan: X
	Zoning Compliance Verification: 
	Special Use: 
	Variance: 
	Administrative Adjustment: 
	Development Option Plan: 
	1: 
	2: 
	3: 
	Subdivision Plat: 
	Zoning Map Amendment: 
	Beneficial Use Determination: 
	Boundary Adjustment replat: 
	Appeal of an Admin Decision: 
	Department If this application is amending a previous approval indicate the original permit number: 
	Environmental Analysis: 
	Date of Neighborhood Meeting: P15-025
	undefined_4: 
	Application Fee Fees are cumulative Applications for multiple types of permits or for multiple permits of the same: 
	Notarized Letter of Authorization  A notarized letter of consent from the landowner is required if the applicant is not: X
	Response to Submittal Checklist All applications require response to applicable review standards These standards are: 
	Date: 7.23.15
	Name Printed: KRIKOR Architecture, Gregory Mason
	Title: Architect
	Signature of Owner or Authorized Applicant/Agent: 


